Web Page Picture Insertion / Picture as a Hyperlink
Web Expressions (CMDI 1200)
This help sheet is intended to assist students with incorporating pictures into their web page.  The process of adding pictures to a web page is a bit deceiving.  In order to properly associate your picture with the page and to allow it to be seen anywhere on the web, the picture itself MUST be placed in your Home directory and then added to your page using the instructions below.  Failure to do it this way may result in the picture appearing to be on your page when viewed from your computer but other would not see it due to the way it is tied to your page.
	1. Find a picture from the web that is not subject to copyright laws, or use a picture of your own and save it to your Home directory.  Use pictures with the format .gif or .jpg for simplicity.
Place your “cursor” on your page where you want the picture to go.

Add the picture to your page by clicking on Insert, then Image.  A box will open to allow you to select the image that you want to insert.
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	2. Browse to your Home folder on your M: drive  and click on the name of the picture you want to insert.
You will see it on your page and you will see it’s filename in the File name: area.
The name will also appear in the URL: area.  To assure that your link will correctly align you must append the PSU domain and your directory to the front of the file name as shown.

Click OK.
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	3. You will be prompted with another window asking for your Alternate Text.  Just enter a word or few words that explain what the picture or image is such as shown in the example.

Click OK.
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	4. The picture will be inserted in the page…but you should verify that it is tied to your page correctly.
View the page in a browser and right-click on the picture selecting Properties.

A window should pop up.  Make sure the Address for the picture is a full Internet address such as displayed here.  If it is not then it probably won’t be visible by others.  Specifically, if it starts with something like file:///M:/Home it was not linked correctly.  In this specific case you would probably be able to view it in a browser but nobody else would (they would see a dead link).
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	5. (Making the picture a hyperlink): In the Dreamweaver software select the picture by clicking on it once.  In the bottom of the screen enter the full url that you want the picture to link to in the Link box as seen in the example.

Now just save the update to the page and that’s it.  You will now be able to click on the image in the browser to go to the site you specified.
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